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Mirinzry of Mines & fnergy

REFUELIC OF MRHIEIR

MINISTRY OF MINES AND ENERGY
PROCUREMENT MANAGEMENT UNIT (PMU)

Request for Sealed Quotations for a storage
container for Small Scale Mining

Procurement Reference No: G/RFQ/15-30/2019

COMPANY NAME:

TOTAL BID PRICE:

CLOSING DATE AND TIME OF BID REQUEST:

DATE: 22 October 2019
TIME: 10 HOO

Procurement Management Unit
Ministry of Mines and Energy
Head Office

6 Aviation Road

Windhoek Namibia

Tel: +264 61 2848111 /8235/8188 Fax: +264 61 235 632

Email: ProcurementManagement@mme.gov.na Website: www.mme.gov.na
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Fax: +264 61 238643 / 220386 13297

E-mail:  info@mme.gov.na WINDHOEK
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Letter of Invitation

TO:

Procurement Reference Number: G/RFQ/15-30/2019
08 October 2019

Dear Sir, Madam

Request for Sealed Quotations for storage container

The Ministry of Mines and Energy invites you to submit your best quote for the
services described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred fo in
the document.

Queries, if any, should be addressed to ProcurementManagement@mme.gov.na.

Please prepare and submit your quotation in accordance with the instructions
given or inform the undersigned if you will not be submitting a quotation.
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SECTION I: INSTRUCTIONS TO BIDDERS

1.

Rights of Public Entity
The Ministry of Mines and Energy reserves the right:

(a) to split the contract as per the lowest evaluated cost per site, or

(b) to accept orreject any quotation or to cancel the quotation process;
and

(c) reject all quotations at any time prior to contract award.

2. Preparation of Quotations

You are requested to quote for the services mentioned in Section lll, by
completing, signing and returning:

(a) the Quotation Letter in Section Il with its annex for Bid Securing
Declaration, where applicable ;

(b) the Priced Activity Schedule in Section IV;
(c) the Specifications and Performance Standards in Section V; and

(d) any other attachment as deemed appropriate.

You are advised to carefully read the complete Request for Quotations
document, including the Contract Data Sheet in Section VI, before
preparing your quotation. The standard forms in this document may be
retyped for completion but the Bidder is responsible for their accurate
reproduction.

Validity of Quotations

The quotation validity period shall be for 30 days from the date of
submission deadline.

Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

a) have a valid company Registration Certificate;

b) have an original/certified copy of a valid good Standing Tax
Certificate; (certified by the Namibian Police or commissioner of oath)

c) have an original/certified copy of a valid good Standing Social
Security Certificate; (certified by the Namibian Police or commissioner
of oath)

d) have a valid cerlified copy of Affirmative Action Compliance
Certificate, proof from Employment Equity Commissioner that bidder is
not a relevant employer, or exemption issued in terms of Section 42 of
the Affirmative Action Act, 1998; (cerlified by the Namibian Police or
commissioner of oath)

e) Complete and sign the attached Bid-securing Declaration.
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f) Complete and sign an undertaking on the part of the Bidder that the
salaries and wages payable to its personnel in respect of this proposal
are compliant to the relevant laws, Remuneration Order, and Award,
where applicable and that it will abide to sub-clause 4.6 of the
General conditions of Contract if it is awarded the contract or part
thereof;

g) All pages of the bidding documents should be initialled where
possible.

h) No correction fluids allowed

Bid Security/Bid Securing Declaration
Bidders are required to subscribe to a Bid Securing Declaration for this
procurement process.

. Delivery

Delivery shall be 5 days after acceptance/issue of Purchase Order.
Deviation in delivery period shall not be accepted

1.1.  The following tests and inspections will be conducted on the goods at
delivery: N/A

. Seadling and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the
Procurement Reference Number, addressed to the Public Entity with the
Bidder's name and contact information at the back of the envelope.

. Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at 6
Aviation Road, Ground Floor, Block F1; Office F1 005 not later than 22
October 2019 at 10h00. Quotations by post or hand delivered should reach
6 Aviation Road by the same date and time at latest. Late quotations will be
rejected.

Quotations received by e-mail will not be considered.

. Opening of Quotations

Quotations will be opened internally by the Public Entity immediately after
the closing fime referred to in instruction 8 above. A record of the Quotation
Opening stating the name of the bidders, the amount quoted, the presence
or absence of a Bid Security/Bid Securing Declaration, will be provided on
Bidder's request within three working days of the Opening.

. Evaluation of Quotations

The Public Enfity shall have the right to request for clarifications in writing
during evaluation. Offers that are substantially responsive shall be
compared on the basis of price or ownership cost, subject to Margin of
Preference where applicable, to determine the lowest evaluated quotation.



10.Technical Compliance

11.

Bidders shall submit along with their quotations documents, catalogues and
any other literature to substantiate compliance with the required
specifications and to qualify deviations if any with respect to Public Enfity’s
requirements.

The Specifications, Performance Requirements and Compliance Sheet
details the minimum specifications of the goods/items to be supplied. The
specifications have to be met but no credit will be given for exceeding the
specifications.

Prices and Currency of Payment

Prices shall be fixed in Namibian Dollars.

12. Margin of Preference

(a) The applicable margins of preference and their application
methodology are as follows: Not Applicable

(b) Bidders applying for the Margin of Preference shall submit, upon
request, evidence of. Not Applicable

13. Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and
qualified to supply the goods/items and related services shall be selected
for award of contfract. Award of contract shall be by issue of a Purchase
Order/Letter of Acceptance in accordance with ferms and conditions
contained in Section VI: Confract Agreement and General Conditions of
Contract.

14. Notification of Award and Debriefing

The Public Entity shall after award of contract inform all unsuccessful bidders
(on request) in writing of the name and address of the successful bidder and
the contract amount and post a notice of award on its welbsite within seven
(7) days. Furthermore, the Public Enfity shall attend to all requests for
debriefing made in writing within seven (7) days of the unsuccessful bidders
being informed of the award.



SECTION II: QUOTATION LETTER

(To be completed by Bidders)
[Complete this form with all the requested details and submit it as the first page of
your quotation with the Price list and documents requested above. A signature
and authorisation on this form will confirm that the terms and conditions of the RFQ
prevail over any attachments. If your quotation is not authorised, it will be
rejected.]

Quotation addressed to: [name of
Public Entity]

Procurement Reference Number:

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified deviations [Bidder may delete this
phrase in case of no deviation] and, in accordance with the terms and conditions stated
in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the
execution of any resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. We
further understand that this subscription could lead to [forfeiture of the security amount /
disqualification on the grounds mentioned in the BD].

The validity period of the Quotation is days [insert number of days] from the
date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and
firm and will not be subject to revision or variation, if we are awarded the contract prior to
the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of
Acceptance is as shown in the List of Goods items and Price Schedule.
Quotation Authorised by:

Name of Bidder Company's Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./Fax




[This form is to be deleted if Bid Securing Deceleration is not applicable.] Appendix to Quotation Letfter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

Date: ...,

TOY i iinssmieineis sassisivs sis S50ie 35585 a5 o043 SR T6 S eARERIAS

I/We* understand that in terms of section 45 of the Act a public entity must include in the
bidding document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqudlified in the
event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions
set forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if | am/We are* not the
successful Bidder

SIGPMEELT ... e vcm crwmcemn s srwnssmrammmormsis s mmsann ama s sesns swmsmn e aeis wasn e4 s mansrmsmns s oe s s e s 2 3555 H48 85 6o 8iws 45 SEFEE TS h 56
[insert signature of person whose name and capacity are shown]

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

[N ] 0 0> PP
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of
[insert date of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of alll
partners to the joint venture that submits the bid.]
*delete if not applicable / appropriate
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Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

A e ) N (U] 0 0] o 1] AP

INAUSTTY /S O e e

..............................................................................................



Anticipated Contract DUrQtion: ...

Location where work will be done, good/services will be delivered: ..............

L e [Insert full name]j,
owner/representative
OF e [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions
of Collective Agreements as applicable.

| am fully aware that failure to abide to such shall lead to the action as stipulated
in section 138 of the labour Act, 2007, which include but not limited to the
cancellation of the contract/licence/grant/permit or concession.

SIGNCHUFES ..cciicinciiiisniovoninisisosnmnns

(Do | (=3

Please take note:
1. A labourinspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the
employees rendering service(s) in relations to the goods and services being procured under this confract.
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SECTION IV: SPECIFICATIONS AND PERFORMANCE REQUIREMENTS

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET

Procurement Reference Number:

G/RFQ/15-30/2019

[Bidders should complete columns C and D with the specification of the goods
offered. Also state "comply” or "not comply” and give details of any non-
compliance/deviation to the specification required. Attach detailed technical
literature if required. Authorise the specification offered

Ite

No

Technical Specification Required

Compliance of
Specification
Offered

Details of Non-Compliance/
Deviation
(if applicable)

A*

B*

G

D

12m (40ft) container

Side opening
Metal
Dimensions:

External
Dimensions

L

12M General
Purpose

12.192m

2.438m

2.591m

12m High

Cube

12.192m

2.438m

2.896m

Specifications and Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company

SECTION VI: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of
Acceptance and shall be subject to the General Conditions of Contract (GCC)
for the Procurement of Goods - Ref. G/RFQ/15-30/2019 on the website of the
Public Entity (www.mme.gov.na) except where modified by the Special
Conditions below.
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SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of
Acceptance and shall be subject to the General Conditions of Confract (GCC)
for the Procurement of Goods except where modified by the Special Conditions

below

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number:

G/FRQ/15-30/2019

The clause numbers given in the first column correspond to the relevant clause

number of the GCC.

Clause

Contract Data

GCC 1.1
Effectiveness of
Contract

The Contract shall come into effect as from receipt of Purchase
order.

GCC 1.3.1 Intended
Completion date

Unless terminated earlier pursuant to sub-clause GCC 1.7 of the
Contract, the Service Provider shall complete its activities by

GCC 1.6.1
Issue of notices

The Authorized Representative of the Employer s :
Mr. Nathaniel Musenge

The Authorized Representative of the Service Provider is:

GCC 2.6 Insurance
and liabilities to Third
Party

The amount of the Professional Indemnity Insurance Cover shall
be at least: N/A

GCC 2.7
Reporting Obligations

The Service Provider shall report to : Mr. Nathaniel Musenge
Head of Procurement Management Unit, 6 Aviation Road ,
Windhoek

GCC 2.10
Performance Security

The Performance Security shall be for an amount [5 fo 10 %] of
the Contract Price or part thereof if the confract is awarded on
a split basis. N/A

GCC 4.2 The amount payable is: Attached on quotation
Contract Price
GCC43 Payments will be made to the Service Provider once off 30 days

Terms of Payment

after receipt of invoice.

GCC 4.5
Price Adjustment

Prices shall not be adjustable.
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SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE
Procurement Reference No.: G/RFQ/15-30/2019
Description Attached | Not Attached

Quotation Letter

Priced Activity Schedule

Performance Compliance Sheet

Original Good Standing Tax Certificate

Original Good Standing Social Security Certificate

Certified copy of Affirmative Action Certificate or proof
of Employment Equity

Signed Bid Securing Declaration

Signed undertaking in terms of labour act

Copy of company registration certificate

Disclaimer: The list defined above is meant to assist the Bidder in submitting the
relevant documents and shall not be a ground for the bidder to justify its non-
submission of major documents for its quotation to be responsive. The onus
remains on the Bidder to ascertain that it has submitted all the documents that
have been requested and are needed for its submission fo be complete and
responsive.







Annexure 2

MINISTRY OF MINES AND ENERGY

APPLICATION FORM TO ATTEND SHORT AND FUNCTIONAL TRAINING
1. Details of Staff Member

A NCME: i

b. Position: ..o,

2. Department/Directorate: ...........c...ccocviiiiiiiiiiiil

a. Tetephone No: (W) i

3. Training Details

a.Caurse Title: ....ovviiiiiiiie e

. Duration of Course: ..........covviiiiviceiieeeenennns,
C.Course Dates: .....oooveeieieiiceiceen
d.Presenter: ..o
e.Venue: ......ccoeveiiiiiiiiiiie

(Definition of Training): Training is seen as a systematic process through which an
individual is helped to master defined tasks or areas of skill and knowledge to pre-
determined standards aimed at immediate imprevement in job performance.
Training in this regard refers to courses and workshops where the objective is to
impart knowledge and skills to trainees as a result of an identified shortcoming
by the respective department/directorate. Please note that seminars,
conferences and symposiums where presentations are made by various
speakers on a certain topic and where the objective is to share experiences
cannot be regarded as training as no skills are acquired that enables the siaff
member to improve on his/her job performance.
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4. Financial Implications (attach copies of invoices /statemenis/ Quotations):
a.Course fee NG oo,

b. Accommodation N ...

c.S&Tallowance NS ...

d. (Accommodation and S & T are to be cdlculated by the Finance Division)
e. Other (specCify) NS ..o,

f. Mode of fransport CostNSG ..coeviiiicicei e

g. Sponsored/Not sponsored NS ...

h. Total Expected Costs N$ .....oooiiviiee i

5. Avdilability of funds

o
w
Qo
—
z
A

é. Generadl (Inclicate “nof applicable™ where irrelevant)

a. How was the training need identified?

. What attempt was made to address the need / problem prior ic this request for
fraining 2

c. What are your objectives or expectations from the course, i.e. what competencies
would you like to acquire?

d. How relevant is the course to your responsibilities?
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e, How will this course be of value or benefit to your department or directorate and the
Ministrye

f. Did you attend this type or related training during the last 12 months? If yes, please
specify when last you aftended the iraining, where you attended and which
organization presented it.

NB. Plecse aittach copies of the course content as well as the Course fees charged
by the institution.

Signature of Staff Member Date

(To be answered only by immediate supervisor of staff member)
A. What competencies do you want the employee to acquire and demonsirate back
in the workplace after the training?
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...........................................................................................................................
...........................................................................................................................

Name rank and signature of supervisor Date

Recommended/Noi Recommended by Deputy Director

Name position and signature of Deputy Director Date

Recommended/Mot Recommended by Director/DPS

Name and Signature of Director/DPS Date

NB: Following recommendation and signature, the Director/DPS is requested to
iorward the application form to the Training Officer for tabling in the Training
Commiitee for discussion and further processing.

Recommended/Not Recommended by Training Committee
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Name and Signature of Chairperson of Date
Training Committee

Approved/Not Approved by Permanent Secretary/Accounting Officer

..............................................................................

Name and Signature Permanent Secrelary/ Dale
Accounting Officer

Important notice fo the applicant and supervisor:

I. Application forms that are seni directly to the Training Officer without
recommendations and signatures from the immediate supervisor and manager will
oe refurned to the applicant without being tabled to the Training Committee.

2. It will be the respornsibility of the applicant to ensure that all recommendations and
signature from his/her management is obtained and forwarded to the Training Officer.

3. The applicant should make sure thait applications are handed to the Training Officer
at least 3 days before the Committee is to meet and af least two week before the
commencement of the training.

4, Training Commitlee Guidelines:
4.1. Selection of staff members or candidates for fraining and development shall be
on the basis of:

a) The identified training and development needs of the Ministry, the occupational

class, the department or directorate to which the staff member belongs and overall
based upon the Public Service's stated development goais (e.g. NDPS, Vision 2030);

b) The suitability of the staff member for the training and development intervention as
well as the confribution to the achievement of the Minisiry's objectives;

¢} The relevance of the idenfified training or development intervention to the
responsibilities of the staff member and the department/direcicrate in which he/she
operates;

d) The contribution of the identified training and development intervention to the
career progression of the staff member;

e) The availability of funds on the training budget of the Ministry;
f) The staff member should submit a report within two (2) weeks of arrival to the

Secretary of the Training Committee. Failure to do so will mean that the staff member
will not be considered for training until such a time that the report is submitted.

24 | MME TRAINING POLICY AND PROCEDURES



g) The selection process will in all instances also include consideration of the
performance of the individual, gender balance and persons with disabilities.

5. The Training Committee will add additional selection criteria as and when necessary
in conducting its business in line with this Training Guidelines.

Your cooperation is appreciated.
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