REPFUELIC OF MAHIEIRA

Ministry of Mines & Energy

MINISTRY OF MINES AND ENERGY

PROCUREMENT MANAGEMENT UNIT (PMU)

Request for Sealed Quotations for

Supply and Delivery of Storage Container for the

Ministry of Mines and Energy

Procurement Reference No: W/RFQ/15-04/2023

COMPANY NAME:

TOTAL BID PRICE:

BID PRICE IN WORDS:

CLOSING DATE AND TIME OF BID REQUEST:
DATE: 07 SEPTEMBER 2023

TIME: 10HO0

Procurement Management Unit
Ministry of Mines and Energy

Head Office
6 Aviation Road
Windhoek Namibia

Tel: +264 61 2848111 / 8235/ 8358

Email: ProcurementManagement@mme.gov.na

TUESDAY 29 AUGUST 2023 10:00 AM
WEDNESDAY 30 AUGUST 2023 10:00 AM
(Failure to attend the site visit will lead to an automatic disqualification)

Fax: +264 61 235 632

Website: www.mme.gov.na
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SECTION I: INSTRUCTIONS TO BIDDERS

1.

Rights of Public Entity
The Ministry of Mines and Energy reserves the right:

(a) to split the contract as per the lowest evaluated cost per item, or

(b) to accept or reject any quotation and to cancel the quotation
process; and

(c) reject all quotations at any time prior to contract award.

2. Preparation of Quotations

You are requested to quote for the items mentioned in Section lll, by
completing, signing and returning:

(a) the Quotation Letter in Section Il with ifs annex for Bid Securing
Declaration, where applicable;

(b) the List of Goods and Price Schedule in Section Il
(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachment as deemed appropriate.

You are advised to carefully read the complete Request for Quotations
document, including the Contract Data Sheet in Section VI, before
preparing your quotation. The standard forms in this document may be
retyped for completion but the Bidder is responsible for their accurate
reproduction.

Validity of Quotations

The quotation validity period shall be for 30 days from the date of
submission deadline.

Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

a) have a valid certified copy company Registration Certificate;
Certified by Namibian Police.

b) have an original/certified copy of a valid good Standing Tax
Certificate; Certified by Namibian Police

c) have an original/certified copy of a valid good Standing Social
Security Certificate; Certified by Namibian Police

d) have a valid certified copy of Affirmative Action Compliance
Certificate, proof from Employment Equity Commissioner that bidder is
not a relevant employer, or exemption issued in terms of Section 42 of
the Affirmative Action Act, 1998; Certified by Namibian Police.

e) Complete and sign an undertaking on the part of the Bidder that the
salaries and wages payable to its personnel in respect of this proposal
are compliant to the relevant laws, Remuneration Order, and Award,
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3

compared on the basis of price, mark-up (%) and delivery period of goods,
subject to Margin of Preference where applicable, to determine the lowest
evaluated quotation.

11.Technical Compliance

Bidders shall submit along with their quotations documents, cafalogues and
any other literature to substantiate compliance with the required
specifications and to qualify deviations if any with respect to Ministry of
Mines and Energy's requirements.

The Specifications, Performance Requirements and Compliance Sheet
details the minimum specifications of the goods/items to be supplied. The
specifications have to be met but no credit will be given for exceeding the
specifications.

12.Prices and Currency of Payment

Prices shall be fixed in Namibia Dollars.

13.Margin of Preference

(a) The applicable margins of preference and their application
methodology are as follows: The Margin of Preference s
applicable to this request for this Bid is: Preference will only be
granted to bidders as per Government notice No.13 in terms of the code
of good practice issued on 31 January 2023 in terms of section 71 and 72
of the Public Procurement Act, 2015 and Public Procurement Act, 2015 as
amended. The maximum cumulative allowable margin  of
preference applicable to exclusive preferences for price
evaluation purposes is 10%. Kindly see the table below.

Margins of preferences when evaluating bids for Exclusive Preference

Category Margin of Documentary evidence
preference
Manufacturer 2 percent -Certificate of registration from a registering
authority

-Declaration by the bidder that the
manufactured goods meet the local
content as determined in Annexure 6 as per
the cost structure for Value Added
Calculation in Annexure 1, and as certified
by an Accountant

MSME 1 percent -SME registration certificate

-Declaration indicating the percentage of
Namibian MSME ownership

Women 1 percent - IDs of all shareholders

O<<3®o_. -Founding statement/company registration
enterprise indicating ownership structure/shareholder




"PIOMD
3y} JO pauwlojul Buleg s1epplg |NJSSe2NSUN By} JO SADP (/) UBASS UIYLIM
Buium ur spow Bulaugap 10} sisenbal |0 0} pusyb |joys ABlaug pup ssulw
JO AJsiuly 8y} ‘slowsyiNg TJUNOWD JODIUOD 8y} PUD JBPPIF |NJSS8IINS
S} JO SsalppD PUL BWDU By} Jo Bullum Ul (1senbal uo) sieppiq |njssadonsun
IO WIOJUI ]ODIJUOD JO PIOMD JapD [Pys ABisug pup Ssulw JO ASIUIW 8Y]

BulouqaQ PUD PIDMY JO UOHDIUION ‘S|

“JODIUOD
JO SUOIIPUOD |0IBUSS) PUD JusWwsaliby [ODIIUOD A UOID8S Ul PaUIDiUOD
SUOIIPUOD PUD SWISL YLM 92UDPIODDD Ul 90upnideddy Jo Jsjlet/ieplO
aspy2INd O JO 8Nnssl AQ &g [JoYS JODIUO0D JO PIOMY “JODIUOD JO PIOMD 10)
P8]09as aq |[OYS SODIAISS Palpjal pup swall/spool eyl Alddns o) payionb
pPUD UolIbloNb BAIsUOSal PBIDN|DAS [SOMO| BY} PaLILIgNs BUIADY Jeppig ay]

JODIJUOD JO PIDMY ‘P

‘92UdI19)9ld 9AISN|OXT 3|gpolddy :j0 8oUSpPIAS ‘jsanbal
uodn ‘Jugns joys adualslald Jo ulibiow ay4 Joy BulAiddo sispplg ()

%01 [pjol
SUSZIHID
UDBIQIWBN
SUSZIJID UDIQILUDN alowl AQ paltspual
10 %06 sAojdwa Jeppiq 8y} Py} UOHDID|O8P- jusolad | 92IAISS
uoljosajoud
uswinoop Buippiqg |[DJUBWIUONIAUS
8yJ Ul InOo 85 sjuswalinbal sy} sjeawl pBuljowoud
Jappiq ay4 oy} jooid pup UoKRID|OSP- jusouad | Joyddng
dIysisaumo sddd UpIgILUDN
10 ebpjusdlad ay} Bullp2IPUl UOIDIDIOSP -
X=1lelelllINEle)
Jepjoyalioys/ainionlis diysisumo Bulooipul
uolplsiBal Aupdwoo/juswalpys Buipunod - asudiolus
slap|oyaInys ||o o sql- usolad g PBUMO ddd
diysioaumo YiNoA upigiuupN
J0 @Bpjusdliad sy} BuljplpuUl UOLLID|OSP -
=1l elelllINEle)
Jap|oyaipys/ainionus diysioaumo Bulipoipul
uolplsiBal Aundwoo/juawanis Bulpunod - osudiajue
sleployaipys ||o 1o sl - Jusosad g PBUMO YINOA
diysisaumo a|pus) UDIGILUDN
10 @bpjusdiad ayj Bulypdlpul UOHDID|OSP -
=1lelellITEle)

.v




SECTION II: QUOTATION LETTER

(To be completed by Bidders)
[Complete this form with all the requested details and submit it as the first page of
your quotation with the Price list and documents requested above. A signature
and authorisation on this form will confirm that the terms and conditions of the RFQ
prevail over any attachments. If your quotation is not authorised, it will be
rejected.]

Quotation addressed to: [name of
Public Entity]

Procurement Reference Number:

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified deviations [Bidder may delete this
phrase in case of no deviation] and, in accordance with the terms and conditions stated
in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meef the
eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the
execution of any resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. We
further understand that this subscription could lead to [forfeiture of the security amount /
disqualification on the grounds mentioned in the BD].

The validity period of the Quotation is 30 days from the date of the bid submission
deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and
firm and will not be subject to revision or variation, if we are awarded the contract prior to
the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of
Acceptance is as shown in the List of Goods items and Price Schedule.

Quotation Authorised by:

Name of Bidder Company's Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./Fax
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Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS
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SEcTION lllI: LIST OF GOODS AND PRICE SCHEDULE
QUOTATION FOR: SUPPLY AND DELIVERY OF STORAGE CONTAINER

PROCUREMENT REF NO: W/RFQ/15-04/2023

INSTRUCTIONS TO THE PUBLIC ENTITY

INSTRUCTIONS TO BIDDERS

At time of preparation of the RFQ, Columns A to D shall be filled in by the Public Enfity.

Bidders shall fill-in columns E - | and fill the total

E= mark with a *if an equivalent is quoted

F= Rate per unit G=Total price for one item ( C x F)
e If an equivalent is quoted, please attach to your quote
appropriate
technical information & specification
e Bidders shall fillin and sign the bottom section of this page
A B C D E F G H |
ltem Description of Goods Quantity Unif of * | Price per Total VAT: Delivery Country
no. required | measures unit price NAD weeks) of Origin
NAD! without (days/mo
VAT NAD nth
1. Storage Container size 40 ft (Any colour) 1
(Height= 2.7m, Width= 2.4m, Length=12 m)
25 Storage Container stand with 8 concrete/bricks poles,
Depth 1m (600cm in the ground & 400cm on the surface)
3. Interlocked pathway to the container (2.4mx12mxém)
4. Access stairs (15t stair 2m long & 2nd 2.4m) 2
The container does not necessarily have to be new but should be
in good condition and it will be subjected to inspection before
acceptance, it will be installed 2.4m away from the boundary
KINDLY REFER TO ANNEXURE A ON PAGE 14 FOR SPECIFICATIONS AND
PICTURE REFERENCE
PLEASE ATTACH A DETAILED QUOTATION
TOTAL
NAME: POSITION: SIGNATURE DATE
NAME OF BIDDER: ADDRESS:

1. If Price quoted is subject to change in rate of exchange at the time of delivery of goods provide details hereunder:

CUITENCY & triveieieeeieeieienenns

Exchange Rate: .........cceeee.

If no base rate of exchange is given, the price shall be treated as firm in Namibian Dollars for all infent and purpose.

Keynote: NA=NOT APPLICABLE, NQ=NO QUOTE
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SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of
Acceptance and shall be subject to the General Conditions of Contract (GCC)
for the Procurement of Goods - Ref. W/RFQ/15-04/2023 on the website of the
Ministry of Mines and Energy (www.mme.gov.na) except where modified by the
Special Conditions below.

Additional terms and conditions

v

v

v

It is sorely the responsibility of the contracted Bidder/company to ensure
that the place of work is left clean and in order.

any damage that may arise as a result of negligence of the contracted
company, the conitracted company will be liable for the costs e.g.,
damage to windows, wall/boards. Any damage caused to the existing
structure by the contractor, the contractor shall be sorely liable for the cost
and repairs of such damage.

The Bidders are required to ensure safety of their employees performing the
requested services and SHALL NOT hold the ministry liable for any
injury/ies/death that may occur during the performance of this service,

Bidder shall not temper with or alter any existing structure without a written
permission from the Ministry,

Bidders are strictly required to adhere to the terms and conditions as
outlined in the bidding document and may not access or perform on
unpermitted areas.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of
Acceptance and shall be subject to the General Conditions of Contract (GCC)
for the Procurement of Goods except where modified by the Special Conditions
below.
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SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE
Procurement Reference No.: W/RFQ/15-04/2023
Description Attached | Not Altached

Quotation Letter

Priced Activity Schedule

Performance Compliance Sheet

Original Good Standing Tax Certificate

Original Good Standing Social Security Certificate

Certified copy of Affirmative Action Certificate or proof
of Employment Equity

Signed Bid Securing Declaration

Signed undertaking in terms of labour act

Copy of company registration certificate

Disclaimer: The list defined above is meant to assist the Bidder in submitting the
relevant documents and shall not be a ground for the bidder to justify its non-
submission of major documents for its quotation to be responsive. The onus
remains on the Bidder to ascertain that it has submitted all the documents that
have been requested and are needed for its submission to be complete and
responsive.
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